NGC FLOWER SHOW ACHIEVEMENT AWARD  √ CHECK LIST
A list and requirements for the highly prestigious NGC Flower Show Achievement Awards are given in Handbook for Flower Shows and in the fall issue of The National Gardener in odd-numbered years.
A.  APPLYING FOR AN AWARD  HB 47
1. Local Flower Show Chairman contacts State Awards Chairman/State Flower Show Awards Chairman well in advance of show. Each state might have a specific State Chairman, procedure and/or application form.

√ Letter/application sent ____________
2. State Chairman secures a Panel of three Evaluating Judges from the list provided by club. State Chairman will provide this Panel with “Standard Flower Show Evaluation Scale” (form on www.gardenclub.org) 

3. State Chairman will notify Local Show Chairman the names of the Evaluating Panel.


√ Club advised on ________________
4.
Clubs may assign fewer classes to the Evaluating Panel to judge.
B.
DETERMINING IF FLOWER SHOW IS ELIGIBLE FOR NGC AWARD  HB 178-9
1. The Panel evaluates the show on the schedule, actual and theme staging, quality and exhibition of horticulture, interpretation of schedule and artistic concept of the designs, and the special exhibits.

2. The Panel’s scores must average 95 or more for the show to be considered for an Achievement Award. 
3. A Panel member will immediately notify the General Chairman if the show scores 95 or more.   

√ Yes_____ No______
C.
DURING THE FLOWER SHOW
1. Collect information for preparing Book of Evidence: for writing Show Description, statistics for Show Data (form on www.gardenclub.org).
2. Take photographs: √ show entrance, √ theme staging in all divisions, √ overall views of each division’s staging, √ unique staging, √ Top Exhibitor Award winning exhibits, √ Special Exhibits, , √ special features.
3. Photo suggestion: move horticulture in front of blank wall or place cardboard behind horticulture and/or design exhibits for clear, uncluttered picture of winners.
4. Collect information necessary to label and give word description of all photos.
 

D.
COMPILATION OF BOOK OF EVIDENCE   HB 48-9  

Requirements in bold type, the balance are suggestions.
· Use theme binder or amphile folder (not a ring binder). 

· Attach envelope to inside back cover. Include one copy of the schedule. The State Chairman will put Evaluation Forms in this envelope. Do not include programs, educational hand-outs, newspaper articles, etc.

State Awards Chairman will affix application form to inside front cover. Use the specific NGC Flower 
Show Achievement Award Application (form www.gardenclub.org). Each state may have its own procedure.

· No more than 20 pages (using 10 sheets, front and back) with no loose items. Judges will not remove nor consider loose hand-outs, flyers or publicity. Use space wisely. 

· Use clear protective page covers. 
· Cover Label: Award Number & Name, Name of State or Country, Name/s of Show Sponsors (Club/s, Plant Society, Council, District, State or Region) with Show Site (City & State) Do not include state award numbers/names. Clean and neat, but no decorative art work.
· Title Page: Award Number & Name, Sponsoring Organization with City & State, Applicant Contact with address (President, Director or Show Chm, etc.) Do not include any state information. Since pages are limited, Title page and Table of Contents may both be on the first page.
· Table of Contents: List items by page number.  Number the pages.
· Description of Show – 300 words or less. Text should include: title, size, scope, type of show, theme and division staging, and special features. The Description should immediately follow the Table of Contents. Include required information; describe theme staging, unique actual staging, and special features that made the show outstanding or unusual. Do not write about prior committee work or hospitality. Save the statistics for the Show Data Form.
Show Data Form should immediately follow the Show Description. The form may be used as printed or may be re-typed using the same one-page format. (form on www.gardenclub.org)
· List of sponsoring clubs and/or organization – if more than one. 
· Number of members in sponsoring organization/s. If Council, District or State, give number of clubs in sponsoring organization.

· Number of participating members. If Council, District or State, give number of participating clubs.

· Percentage of participating members.  If Council, District or State, give percentage of participating clubs. Participation may include work on committees, serving as hostesses, etc.

· Total number of exhibits in Horticulture, Design and Special Exhibits Division

· List Top Exhibitor Awards offered and awarded. State if award was not presented. Do not list Special Club Awards or non NGC Top Exhibitor Awards such as Award of Appreciation.

· Source of flower show funding, ex. general club funds, annual plant sale, admission. Full financial report is not required.
· Pages: Uncrowded with attractive spacing. Legible printing and drawings. Pages may be enhanced with colored paper, photo matting, theme graphics, etc. but do not detract from the required data and photos. 

There is no required order to balance of pages but should be logical. The following are not needed: full 
financial report, list of judges, names of flower show committee, photos of hospitality table, thank you cards, 
etc. Floor plan is optional.
Photographs Remember those judging the Book of Evidence were not at the show. The Book of Evidence must convey an overall descriptive picture of the show in photos and the text labeling.
· Omit people if possible.
· Need not be professional pictures. Photos should be large, in focus with good lighting; neatly trimmed; trimming with fancy scissors is usually detracting.
· Theme staging. photos and word descriptions tell how the theme was interpreted in all divisions, ex. entrance, posters, sections/classes signs, objects, color/s, etc. Label the photos.

· Overall views of each division’s staging. photos and word descriptions of how horticulture, designs and special exhibits were actually staged, ex. shelves stacked on clay pots, pedestals. Label the photos.
· Top Exhibitor Award winning exhibits. all Top NGC winners; group or make individual photos of horticulture winners.
· Each picture labeled with Division, Section, Class, award (if applicable) and brief description of staging. Label Top Horticulture Award winners with sections & classes, botanical names, awards received. Label Top Design winners with sections & classes, design description, awards received and staging. Label Special Exhibits with word descriptions and staging.
· Additional photos of club/local award winners and other outstanding non top award winning exhibits are optional and may add interest to the book – include if there is room.
· Publicity: newspaper and other publications, with name and date of publication. City/county newspaper publicity preferred, but not mandatory. Publicity is the last item in the book of evidence. Large newspaper articles may be reduced on copier. 
· Schedule: only one copy is placed in envelope attached to inside back cover. 

The Schedule will be evaluated for correctness of text, all necessary inclusions; theme, terminology, rules, 
conformance to NGC requirements. HB 17-22

SUBMITTING THE BOOK OF EVIDENCE

· Books of Evidence must first be evaluated on the state level. Follow the procedure set by the state.

· The State Chairman will include the Panel’s Evaluation Forms before submitting the Book of Evidence to NGC Awards Chairman for judging. 
· The Book of Evidence is 25% of score, the averaged scores of the Evaluating Panel is 75%. The combined score must be 95 or more to receive NGC Flower Show Achievement Award. 

Barbara S. Baker, NGC Awards Chairman 2003-07
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NGC STANDARD FLOWER SHOW ACHIEVEMENT AWARD

SHOW DATA

The following form is to be completed and appear in the 

Book of Evidence immediately following the Show Description

1.
List of sponsoring clubs and/or organizations – if more than one. 


If space is inadequate, insert separate sheet and so indicate on this form.


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________

2. Number of club members in sponsoring organization/s:


__________

3. Number of participating members:  




__________

4. Percentage of participating club members: 



__________

5.
Total number of exhibits in:






Horticulture Division:

__________






Design Division: 

__________ 






Special Exhibits Division:
__________

6. List NGC Top Exhibitor Awards offered. Note if any awards not given:


Horticulture: ___________________________________________________________


______________________________________________________________________


Design: _______________________________________________________________


______________________________________________________________________


Special Exhibits: ________________________________________________________


______________________________________________________________________

7.
Source of flower show funding: ____________________________________________
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NGC STANDARD FLOWER SHOW ACHIEVEMENT AWARD APPLICATION

Procedure for applying: Sponsoring organization must submit two copies of this

Application Form (one permanently attached to inside front cover of the Book of

Evidence and other secured with paper clip) by deadline date established by state.

State Awards Chairman must then submit state winners to NGC Awards

Chairman to arrive no later than January 15th.

DATE OF APPLICATION:  ________________________

NAME OF ACHIEVEMENT AWARD BEING SOUGHT:


____________________________________________________________________________

NUMBER AND CATEGORY (IF APPLIES) OR ACHIEVEMENT AWARD:  _______________

TITLE OF STANDARD FLOWER SHOW SEEKING AWARD:


_____________________________________________________________________________


NAME OF STATE GARDEN CLUB:  ________________________________________________

NAME OF APPLICANT/S (CLUB/S, COUNCIL, DISTRICT, OR STATE)


_____________________________________________________________________________


APPLICANT’S CONTACT (NAME OF INDIVIDUAL REPRESENTING ORGANIZATION)


NAME:   ____________________________________________________________________


ADDRESS:  _________________________________________________________________


PHONE: _______________________  E-MAIL:  ________________________________

*

*
*
*
*
*
*

SIGNATURE OF STATE AWARDS CHAIRMAN:  ___________________________________


ADDRESS:  ________________________________________________________________

SIGNATURE OF STATE PRESIDENT:  ____________________________________________

For detailed information on Standard Flower Show Achievement Awards consult Handbook for Flower Shows and September-October issue of The National Gardener
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NATIONAL GARDEN CLUBS, INC.

STANDARD FLOWER SHOW EVALUATION SCALE












Award # _________

Name of Club/s or Organization __________________________________________________

Name of Flower Show __________________________________________________________

Show Date/s ___________________  City & State ___________________________________

Schedule









25
_____


Meets requirements of a Standard Flower Show



5


Theme appropriate, workable, inspiring




4


All necessary information included




4


Terminology correct, clear, concise, complete



4


Horticulture classes appropriate to season, abilities of members

4


Design classes appropriate for theme, abilities of members

4

Staging of all Divisions







25
_____



Coordinated for overall beauty in color/s, motif, uniform signage
10


Theme staging carried throughout entire show



5


Creative/innovative staging in all divisions



6


Practicality in traffic pattern, lighting, wide aisles


4

Horticulture Division







15
_____


Cultural perfection of exhibits with all offered awards placed

5


Number appropriate to size of sponsoring organization


5


Properly named and placed





5

Design Division








15
_____


Overall quality of designs with all offered awards placed

5


All design classes filled with number appropriate to size of



sponsoring organization





5


Creative interpretation of schedule and class titles


5

Special Exhibits Division







10
_____


Educational, Youth, Sponsored Group, and/or Garden Exhibits

7



All exhibits informative & attractively presented


NGC aims, objectives and/or projects expressed through exhibits
3

Overall Superiority and Distinction





10
_____


Give detailed descriptions of show features that make the show worthy of recognition.


Also explain why any deductions were made in above categories. Use the reverse side


of page. Judges’ comments are vital to the success of the award application.

JUDGE’S SIGNATURE___________________________________ YOUR SCORE
_____


This Scale of Points may be reproduced. Be sure to sign this form and return to the proper state chairman within 

one week. 
